Date
Name & Address
Dear Sir/Madam
Sessional Respite Worker 
Thank you for showing an interest in applying for a post with the Renfrewshire Carers Centre.

Please find attached an Application Pack, which you are encouraged to complete and return to us as soon as possible or before 12 NOON on Friday 4 June 2010.  Please note, no applications will be accepted after 12 Noon on the above date.
Please post your signed application form and mark your envelope, as follows:

Strictly Private & Confidential 

For the Attention of Margaret Hamill
(Please note emailed applications or CV’s are not accepted.)

Terms and conditions

Salary scale: Manual Grade 5 £6.9775 per hour
Hours: As & when required
Holiday entitlement:  5.6 weeks per year
Interviews will be held on Friday 11 June 2010.
If your application is successful, you will be notified before that date.  Please note that all applicants attending for interview will be required to complete a Criminal Conviction Declaration Form and Health Questionnaire.

Successful candidates will be subject to a Full Enhanced Disclosure and satisfactory references.

If however, you are unsuccessful; all information will be shredded after six months.

May we take this opportunity to thank you for your interest in the post of  sessional respite worker.
In the meantime, may we wish you success in your application.

Yours faithfully
Diane Goodman

Centre Coordinator






